Elizabeth College

To the parents/guardians of ………………………………
Your son wishes to enter for the modular exams listed on the reverse of this letter at AS or A2 level in the June 2010 examination series.
Please be aware that, as was the case for examinations sat in January, it is the policy of both Colleges to charge entry fees to the student in cases where:

· the module entered is a re-sit.

· a candidate enters themselves for an examination, but withdraws after the date that the Colleges are billed for examination entries by the examination boards.

· a candidate fails to attend an examination they are entered for.

· a candidate makes a request to be entered for an examination after the entry deadline, thereby incurring penalty fees from the examination board.

The standard fee for any such entry is £22, although a very late entry will incur further penalty.  The Bursar will bill you for these entries in the usual way.

Please therefore take this opportunity to discuss your son’s entries with him before signing the form. You will understand, I am sure, that we will only make an entry after we have received the form with your signature.  Please, ensure that your son returns the form (complete with your signature) to Mr Cottam at College by Tuesday 2nd February.

RJW James Vice Principal (Academic)



           
January 2010

P.S. - A note on cash-in codes: it is vital that all qualifications that your son has completed during the sixth form (including those completed in the lower sixth) are cashed-in correctly at this stage for two main reasons.  Firstly, if they are not, then universities will not find out whether their offers have been met or not in August.  Secondly, whilst the exam boards make no charge for timely cash-ins, penalty fees are again charged for tardiness.

Student Name ………………………………...…….

· Complete the tables below by entering the codes for the examinations you wish to sit, with the help of your subject teacher.  At this stage you should include any modules that you may resit depending on your results from January – you will be given the chance to delete them after results are known (11th March).

· Indicate whether you have studied this subject to AS or A level, using the boxes on the right of each table (NB if you have studied a subject to A-level you should cash it in at AS level too).

· Remember that if you gained enough UMS points to gain an AS grade in a subject you no longer study, you must indicate in one of the tables below that you want to cash-in that subject, even if you are not resitting any modules (unless you already cashed-in in January).

· Ask your subject teacher to sign to confirm your entries are recorded correctly.

· Ask your parents to sign the form and return to Mr Cottam by Tuesday 2nd February.

· Remember: no entries will be made on your behalf until Mr Cottam has received your form.
Subject:…………………………………..

	Module entry code
	EC or LC Entry?
	Module entry code
	EC or LC Entry?
	‘AS’ cash-in? (Y/N)
	‘A’ cash-in? (Y/N)

	
	
	
	
	
	

	
	
	
	
	Subject teacher signature:

	
	
	
	
	


Subject:…………………………………..

	Module entry code
	EC or LC Entry?
	Module entry code
	EC or LC Entry?
	‘AS’ cash-in? (Y/N)
	‘A’ cash-in? (Y/N)

	
	
	
	
	
	

	
	
	
	
	Subject teacher signature:

	
	
	
	
	


Subject:…………………………………..

	Module entry code
	EC or LC Entry?
	Module entry code
	EC or LC Entry?
	‘AS’ cash-in? (Y/N)
	‘A’ cash-in? (Y/N)

	
	
	
	
	
	

	
	
	
	
	Subject teacher signature:

	
	
	
	
	


Subject:…………………………………..

	Module entry code
	EC or LC Entry?
	Module entry code
	EC or LC Entry?
	‘AS’ cash-in? (Y/N)
	‘A’ cash-in? (Y/N)

	
	
	
	
	
	

	
	
	
	
	Subject teacher signature:

	
	
	
	
	


Subject:…………………………………..

	Module entry code
	EC or LC Entry?
	Module entry code
	EC or LC Entry?
	‘AS’ cash-in? (Y/N)
	‘A’ cash-in? (Y/N)

	
	
	
	
	
	

	
	
	
	
	Subject teacher signature:

	
	
	
	
	


I concur with these entries and agree to pay for any modules which are re-sits, or from which my son withdraws after the entry deadline, or for any late entries that are subsequently requested.
Parent’s/Guardian’s signature…………………………………...Date…………………

TO BE RETURNED TO MR COTTAM BY TUESDAY 2ND FEBRUARY.
